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1. O01ue moJioKeHU s

1. Hacrosmee IlonoxkeHue oOmpenenseT MOPSIOK AeHCTBUA pabOTHUKOB
I'bYB KO «O6nactaas CBB)XX» mpu BO3HWKHOBEHWHM COMHEHWH B IOMJIMHHOCTH
MIPEJCTABICHHBIX TOKYMEHTOB.

2. TepMuHBI U OoIpeeIeHus:

JOKYMEHT - MaTepHaJbHBI HOCHUTENb C 3a()UKCHPOBAHHON Ha HEM B JIO0OH
dopme uH(pOpMAIMENl B BHAE TEKCTa, 3BYKO3ANUCH, W300pakeHUS U (MIIH) HX
COYETaHHUs, KOTOPBI MMEET PEKBHU3WTHI, TTO3BOISIONINE €r0 WACHTHU(PUIUPOBATh, U
IpenHa3HaueH NI Tlepeiadyd BO BPEMEHH U B IIPOCTPAHCTBE B LEJIAX 0OIIECTBEHHOTO
HCTIOJIb30BaHUSI U XPAaHECHUS,

SIIEKTPOHHBINM JOKYMEHT - TOKYMEHTHPOBaHHAas HHGOpPMaLHNs, IpeaCTaBIcHHAsA
B 3JIEKTPOHHOHU (opme, TO ecTh B BUJE, IIPUTOJHOM I BOCIPHUATHS YEIOBEKOM C
HCIIOJIb30BaHUEM DJICKTPOHHBIX BBIUMCIUTEIBHBIX MAIIWH, & TAKXKe IJIA [Iepeladu 110
MHGOPMAITMOHHO-TEJIEKOMMYHUKAIUOHHBIM CETSIM U 0bpaboTku B
MHGOPMAITMOHHBIX CUCTEMAX;

SK3EMIUISIPp HOKyMEHTa - o0pasel] TUPaXKUpPOBAHHOIO JOKYMEHTa, WIECHTHYHBINA
OpUTHHAIY;

OTYETHOCTh - COBOKYITHOCTh KOJUYECTBEHHBIX W KaueCTBEHHBIX ITOKa3aTesel,
XapaKTEePUIYIOIIUX AesTeTbHOCTh OpraHu3aliiy 3a ONpeIeIeHHbIN IIepUO BPEMEHH.

3. OTYeTHOCTHb COCTABISETCS [Jis IOIYyYECHUsS OpraHaMu TIOCyHapCTBEHHOU
BJIACTH, PYKOBOJICTBOM U (WJIM) yuUpeAuTelleM aKTyaJlbHBIX CBEIEHUN O TEeKyIleM
[IOJIOKEHUH el Jubo wHQOpMamuu IO HUTOTaM JEeSTEIbHOCTH (OTACNBbHBIM
HaIpaBIIEHUSIM AeSTeNbHOCTH) Kak OpraHu3allid B LEIOM, TaK U CTPYKTYPHBIX
MOJpa3AeIICHAM.

4. Buisl OTUETHOCTHU:

rocyJapcTBEHHAs], COCTaBJsieMas Ha OCHOBE YTBEPXKAECHHBIX B YCTaHOBIIEHHOM
MOPSJIKe YHUQPUIUPOBAHHBIX (OPM M B COOTBETCTBUU C YTBEPKIECHHBIMU
HOpPMAaTHUBHBIMU NIPaBOBEIMU akTaMu Poccuiickor Denepanuu;

BEIOMCTBEHHAs, COCTaB/IsieMasi Ha OCHOBAaHUM TpeOOBaHMM, UCEM, 3alIPOCOB O
IIpeICTaBICHHH WHQOPMAIMK B CBSA3HM C ocyllecTBieHueM Ciyx0ol BeTepUHApUU
KanuauHrpaacko# odmact QyHKIHUM U HOTHOMOYUN yUPEaUTENLS;

BHYTpPEHHSIS, pa3paboTanHas U yTBepxaeHHass OpraHu3aiuei.

5. O6s3aTelbHBIMU PEKBU3UTAMH OTYETOB SIBJISIOTCSA: HAaUMEHOBAHUE OTYETa
(moxymMeHTa), HaWMEHOBaHME  OpraHu3alli¥, HAUMEHOBAaHHUE CTPYKTyPHOIO
mmojpaszieNieHus (eciad 3TO OTYeT WM CIpaBka O paboTe NoIpa3fielieHus), 1aTta,
HOMEpP JTOKYMEHTa, 3ar0JOBOK IO TEKCTY, IMOANUCH OTBETCTBEHHOI'O AOJDKHOCTHOTO
auma, Tpud yTBepkIeHus (NP HEOOXOAMMOCTH) WM PEe30NIolus (pelleHue)
pykoBoautest Opranu3anuu (PyKOBOIUTENS CTPYKTYPHOTO [IOApa3AeIeHNs).

6. Ilo HEENCTBUTENBHBIMUA JOKYMEHTAMHU CIIENYyeT IIOHUMATh:

IIOJTHOCTBIO H3TOTOBJICHHBIE TOAJENBbHbIE JOKYMEHTB WIM IIOJJIUHHEIE
JIOKYMEHTBI, B KOTOpPBIE BHECEHBI W3MEHEHWA IIyT€M IIOJYUCTOK, IOIHUCOK,
WCTIPABIICHUN WM YHUYTOXXEHUS YaCTH TEKCTa, BHECEHUS B HErO NOIOIHHUTEIHHEIX
JIaHHBIX, IPOCTABICHUS OTTUCKA MONNEIBHOIO IITAMIIA WU [I€YaTH M T.IL;




(bakTHYecKu SBISIONIHECS MOMIMHHBIMY, HO COJEp)Kallue CBEICHUs, He
COOTBETCTBYIOIME JEHCTBUTENBHOCTH. OHU COXPaHAIOT BHEIIHWE IPH3HAKH U
PEKBU3MTHI HAJJIEKAIIUX JOKYMEHTOB (M3rOTABIMBAIOTCA Ha OQHUIMAILHOM ONaHKe,
COIEpKaT HaWMMEHOBAaHUS MOJDKHOCTeH W (GaMWIUHM JIHIL, YITOJHOMOYEHHBIX HX
IOJIIIACHIBATE), OJHAKO BHECEHHbIE B HUX CBEICHUS (TEKCT, LMUQPOBBIE IaHHBIE)
ABIISTIOTCS c(haTbCUGUIIUPOBAHHBIMUY,;

BLIJJAaHHBIE C HapyIICHWEM YCTAHOBJIEHHOIO IIOpAAKa, TO €CTh B pe3ylibTare
3710yIOTPEOIEHHUS TODKHOCTHBIM JIUIIOM CIIy’KEOHBIM IIOJIOKEHUEM HITH COBEPLICHUS
VM XaJIaTHBIX AEHCTBUAM TP BblIA4e 3TUX JOKYMEHTOB.

II. JIeiicTBHs paGOTHHKOB MPH BO3HHKHOBEHHH COMHEHHH
B NOJJIHHHOCTH NPeCTABJICHHBIX JOKYMEHTOB

7. Tlpu mpoBepKe MOKYMEHTOB HEOOXOIMMO YYHTEIBATh, YTO IOJIJTHHHOCTD
[IPEJCTaBICHHBIX JOKYMEHTOB YCTaHABIMBAETCS IIyTEM IPOBEPKH PEalbHOCTH
AMEIOIIUXCS B HHUX MOAIHCEH MOKHOCTHBIX JIWII M COOTBETCTBUS COCTaBJICHUSA
JOKYMEHTOB JlaTaM OTPa)KEHHUS B HAX omeparuit, uHhopManuy, (PakToB U T.1I.

8. IocroBepHOCTh HH(pOpMaIMH, 3aQUKCHPOBAHHOW B  JIOKyMEHTaX,
IIPOBEPSIETCS W3YUCHWEM YyKa3aHHBIX JOKYMEHTOB H B3aWMOCBSI3aHHBIX C HUMHU
JIOKYMEHTOB. 3aKOHHOCTh OTPa)XKEHHBIX B IOKYMEHTaX OIIepalliii yCTaHABJIHWBACTCS
IIyTeM IIPOBEPKH UX COOTBETCTBHS 3aKOHOAATeNbCTBY Poccuiickoi Denepanu.

9. Ilpy BO3HMKHOBEHWH COMHEHHH B OMIMHHOCTH JJOKyMEHTa PabOTHHK 00s3aH
He3aMeJIUTEILHO COOOITUTE 00 3TOM CBOEMY HEIOCPEACTBEHHOMY PYyKOBOIUTE]IIO.

10. B cioydae BO3HHMKHOBEHHS OOOCHOBAaHHBIX COMHEHHM B IIOIAIHHHOCTH
IPEACTABIEHHBIX JJOKYMEHTOB M JOCTOBEPHOCTHU COJeprKalllelicsd B HUX HHPOpMaIUu
Opranuzanust o0s3aHa NPEAINpPUHATH MEphI, HalpaBlIeHHbIE Ha YCTpaHEHUE
BO3HUKIIKX COMHEHHI W Ha TOJy4YeHHE JOIOIHUTENBHBIX CBEICHUH, B TOM YKCIIE
HAIIPaBUTh COOTBETCTBYIOIIUN 3aIIPOC JIAILY, BEIAABIIEMY JOKYMEHT.

11. B ciayuae ykaszaHusi B OTBEeTe Ha 3allpoC HHPOPMALUU O TOM, YTO JOKYMEHT
HE TOArOTABIMBAJICS W HE BBIIABAICS JHOO €ro coaep)XaHue HE COOTBETCTBYET
JNENCTBUTEILHOCTH, pykoBoauTenp OpraHuszaluyd [PUHMMAET  PELICHHE O
HampaBIeHUU COOOIIeHWs B IPAaBOOXPAHWTEIbHBIE OpraHbl O TIPU3HAKaX
COBEPIIIEHHOI'O NIPABOHAPYIICHHS.

12. IIpencrasnenHsle B OpraHu3aliiio HEAEHCTBUTEIbHBIE JOKYMEHTHI U (mnu)
UX KOINMM He IIoJJIekaT BO3BpaTy B CBSI3M C BEPOATHOCTHEIO HMX BBICMKH
MTPaBOOXPAHUTEIBHBIMU OpraHaMHu.
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